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CHAPTER 333
BELIZEARCHIVES
ARRANGEMENT OF SECTIONS
1. Short titleand commencement.
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4, Appointment of Government Archivist and other officers.
5. Officid sedl.
6. Belize ArchivesAdvisory Board.
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Department.
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down.
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14. Prohibition of export of certain documentsand manuscriptsfrom
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15. Destruction of public records.

16.  Authentication of copiesand extracts.

17. Establishment of ArchivesFund.

18. Ingpection of publicarchives.

19. Regulations.

20. Pendlties.

21.  Records, etc., maintained under certainwritten lawsbut transferred

to the Belize Archives Department consi dered to bemaintained
under thosewrittenlaws.

CHAPTER 333
CAP 269A, BELIZEARCHIVES
R.E.1980-1990.
8of 1984.
S.I.480of 1984. [1st August, 1984]
Short title and l.-(1) ThisAct may becited astheBelize ArchivesAct.
commencement.
(2) ThisActshal comeinto operation on such dateasthe Minister
may, by Order publishedinthe Gazette, appoint.
Interpretation. 2. InthisAct, unlessthe context otherwiserequires-
“Belize Archives Department” meansthe Belize Archives Department
established under thisAct;
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Belize Archives [CAP. 333 5

“Government Archivis” meansthe Government Archivist gppointed under
section4 of thisAct;

“local authority” meansthe Belize City Council established under theBelize  caPe6.
City Council Act, the Belmopan City Council established under theBelmopan  CAP67.
City Council Act; or aTown Council of any town established under the Town

CouncilsAct;

“manuscript” meansany handwritten document made of paper, copper, silver,
gold or other materia except granite;

“Minister” meanstheMinister responsiblefor Archives;

“public archives’ meansall public recordsand any other manuscript,
document or printed matter morethan thirty yearsold and which are kept or
deposited at the Belize Archives Department for permanent preservation;

“publicoffice” means-

€)) the office of the Governor-General;
(b)  theofficeof the Cabinet of Ministers;
(© the office of the National Assembly;
(d)  theofficeof any Minister of Government;
(e) the office of any Government department;
(f the office of any court of law;
(9) the office of any local authority;
(h)  theofficeof any authority constituted or incorporated by
any enactment,
THE SUBSTANTIVE LAWS OF BELIZE REVISED EDITION 2000
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6 CAP. 333] Belize Archives

and includesan office of aCommission or Committee of Inquiry appointed
by aMinigter;

“publicrecord” or “record” meansany origina or copy of any manuscript,
paper, | etter, register, report, book, magazine, map, chart, plan, drawing, picture,
photograph or machine-readable record or part thereof either handwritten,
drawn, printed or produced in any other way on paper or on any other material
except graniteand officially received or produced or prepared inany public
officeinthe course of itsofficial functionsand includesany cinematograph,
film, recording, tape, disc or machine-readablerecord received inany public
office, and includes judicial records and office papers of a Minister of
Government;

“printed matter” meansany book, magazine, | eafl et, newspaper or any other
paper containing information printed by any mechanical or other process;

“responsibleofficer”, with referenceto any public office, meansthe head of
that office or the officer for thetimebeing discharging thedutiesand
functionsof thehead of that office.

Establishment of 3. Thereishereby established an Archives Officewhich shall be
Belize Archives known asthe Belize Archives Department.
Department.

Appointment of 4.-(1) Thereshall be appointed-

Government
Archivist and (a)  apersonby nameor by officeto beor to act asthe
other officers Government Archivist; and
(b) such other officers and servants as may be necessary
for the purpose of thisAct.

(2) Every personholding any officeinthe Belize Archives Office
ontheday immediately preceding the date on which thisAct comesinto
operation shal be deemed to hold the same officeinthe Belize Archives
Department established under thisAct.
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5.-(1) Thereshal bean officia seal of theBelize Archives Department of a Official sedl.
design approved by the Minister, and such seal shall bejudicially noticed.

(2) Thesed of the Belize Archives Department shall be kept inthe
custody of the Government Archivist and may beused by him or by any
officer authorised by himinthat behalf for the purposesof the Belize
ArchivesDepartment.

6.-(1) Thereshall be established aBoard, to be called “the Belize Archives BelizeArchives
Advisory Board” (hereinafter referred to asthe* Advisory Board”) which Advisory Board.
shall consist of eight persons.

(2 (@) Themembersof the Advisory Board shall be appointed by the
Miniger.

(b) The Chairman shall be such member of the Advisory
Board as may be designated by the Minister. Wherethe
Chairmanistemporarily unable, throughillnessor other
cause, to perform the functions of hisoffice, the Minister
shall designate another member of the Advisory Board
to act as Chairman during theinability of the Chairman.

(c) Unlessheearlier vacates office, resigns, diesor is
removed by the Minister, every member of the Advisory
Board appointed by the Minister shall hold officefor a
period of three yearsfrom the date of his appointment.

Any member vacating office by the passage of time shall
beeligiblefor re-appointment.

(3) TheGovernment Archivist shall bethe Secretary tothe
Advisory Board.

(4) Thequorum at any meeting of the Advisory Board shall befive
membersof the Advisory Board.
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Functions of the 7. Thefunctionsof the Advisory Board shall beto advisethe Minister
Advisory Board.  onreference by him on mattersrelating to-

(@)
(b)
(©)

(d)

(€)

()

thelocation, preservation and use of public archives,
the custody and transfer of public records,

the conditions and restrictions on which public records
availablefor research or any of them may beinspected
and published;

Inspection and preservation of documents and manu-
scriptsof historical or cultura or literary valuein
private possession;

inspection by members of the public of public archives
and public records; and

editing and publishing of public archivesand private
manuscripts.

Powers and duties  8.-(1) Subject tothedirection and control of the Minister, the Government

of the Archivist shall have charge of the Belize Archives Department and of the
Government public archivesand public records deposited therein or transferred thereto
Archivist. and in addition to the specific functions conferred or imposed on him by this

Act, heshall takeall such measuresasare necessary for the conservation of
public archives, public recordsand private manuscripts.

(2) Subjecttotheprovisionsof thisAct and any regulations made
thereunder, the Government Archivigt, or any other officer of theBelize
Archives Department authorised by him, shall havethe power todoal such
thingsasappear to him to be necessary or expedient for the purpose of the
efficient administration of thisAct and may, in particular-

(@)
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Belize Archives [CAP. 333 9

inventories, calendars, texts, trand ations and such other
things as may be necessary asaidsto the use of the
public archives;

(b) subject to such termsand conditions, if any, onwhich
any records or manuscriptsaretransferred to or
acquired by the Belize Archives Department, produce,
edit, print or make any other public use of any public
archivesin hiscustody;

(© providefor the restoration and conservation of public
archivesand public recordsin asuitable manner and
make photographic reproductions or duplicate copies of
any public archiveswhere necessary;

(d) produce or cause to be produced for inspection by any
individual any public archivesor public records opento
publicinspection;

(e) acquire by purchase, donation, bequest, contract or
otherwise or take on loan any record, manuscript or
document on any material which, inhisopinion, should
be deposited in the Belize Archives Department for
permanent preservation;

(f examine any record, manuscript or document containing
referencesto Belize or which haditsoriginin Belize but
liesoutside Belize, with aview to securing, either on
loan or by purchase, the original or any copy thereof;

(9) examine any collection of recordsor printed material in
private possession for purposes of listing and recording
and render such technical aid or assistance as may be
necessary for the conservation and preservation of such
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(h)

(i)

recordsor printed material;

hold public exhibitions or expositions of any classor
description of public archives, private documents,
manuscriptsor printed material deposited inthe Belize
Archives Department, either in the premises of the
Belize Archives Department or elsewhere;

with the consent of the public office which produced
therecord, or the owner if known, who transferred the
record, microfilm any record.

(3) TheGovernment Archivist shal, in addition to thefunctions
imposed upon him by the other provisionsof thisAct, fromtimetotime
make recommendationsto the Minister on thefollowing matters-

(@)
(b)

(©)

the retention or destruction of public records,

thetransfer of public recordsto the Belize Archives
Department; and

the classification of public recordsfor any of the
purposesin (a) and (b) above.

(4) TheGovernment Archivigt shal signify tothe Minister those
public recordswhich, in hisopinion, areof enduring or historical value.

(5) TheMinister may givedirectionsfor the purposeof giving
effect, whether with or without modification, to the recommendations made
by the Government Archivigt.

(6) TheGovernment Archivist may inwriting delegateany of his
powersand functionsunder thisAct to any officer of theBelize Archives

Department.
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9.-(1) The Government Archivist shall have accessto any placeof depositof  Selection and
public recordsand shall havethe power to examine such recordswithaview  transfer of public
tolisting them or collecting information therefrom or to taking such stepsas records to the
arenecessary for their transfer to the Belize Archives Department for BelizeArchives
preservation. Department.

(2) Itshall betheduty of theresponsibleofficer of any public office
or any other person for thetime being having custody of any public records-

(@) toaffordthe Government Archivist or any other officer
authorised by himinwriting al facilitiesfor the
examination and sel ection of such public recordsfor
permanent preservation and for the transfer of such
public recordsto the Belize Archives Department;

(b)  tokeepinsafecustody in such public officeany classor
description of public records selected by the Govern-
ment Archivist or by such other officer pending the
transfer of such recordsto the Belize Archives
Department;

(© to perform such dutiesin connection with the selection
and listing of such public recordsin hiscustody for
transfer to the Belize Archives Department as may be
required by the Government Archivist;

(d) to transfer any public records, selected by the Govern-
ment Archivist, whether thirty yearsold or not, asare
not required by such public officeto the Belize Archives
Department:

Provided however, that the transfer of any public
recordslessthan thirty yearsold to the Belize Archives
Department may be temporarily deferred and such
recordsretained in such public officefor administrative
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Procedurerelating
to documents
where public office
isto be closed
down.
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(€)

or other purposes for such period as may be agreed
between the responsi bl e officer and the Government
Archivist:

Provided further that in respect of any public
record which isnot lessthan thirty yearsoldif the
responsible officer considersit to be of confidential or
secret nature, or that it containsany other information
which should not be divulged to the public, he may,
after consultation with the Government Archivist,
decide whether such public record should remain
closed or not to betransferred or whether conditions
should be attached to itstransfer to the Belize Archives
Department and if so what the conditions should be.
The Government Archivist or any other person, if
dissatisfied with the decision of the responsible officer,
may apply to the Advisory Board which shall then
decide whether such public record is of aconfidential
or secret nature and whether it should remain closed or
whether conditions should be attached to itstransfer to
the Belize Archives Department or to itsinspection and
if so, what the conditions should be and shall render
adviceto the Minister accordingly;

to furnish the Government Archivist with two copies of
all published reportsrelating to hisdepartment or office
which are availableto the public, within aperiod of
three months after such reports have been published.

10.  Whereany public officeisdueto be closed down or wound-up the
responsible officer of such public office shal transmit to the Government
Archivistacompletelist of al publicrecordsinthat officeand shall make
arrangementsto deposit inthe Belize Archives Department such recordsas
the Government Archivist may select or requirefor permanent preservation
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intheBelize Archives Department.

11.-(2) Publicrecordslessthanthirty yearsold shall be kept separately from  preservation and
thepublicarchivesinthe Belize Archives Department. inspection of
public records.

(2) Publicrecordslessthanthirty yearsoldinthe Belize Archives
Department shall ordinarily beregarded asconfidential and shall not beavail-
ableto any personfor research unlessthe material contained therein has
previoudy been published for genera information or unlessthe Minister has,
through his Permanent Secretary, given permissionto examinetherecord.

(3) TheAdvisory Board shall, onreference by the Minister, render
adviceto him asto the conditionsand restrictions under which hispermission
may be given for any public record or recordslessthan thirty yearsoldto be
made availablefor research or under which they or any of them may be
inspected or published.

(4) Whereany publicrecord whichislessthanthirty yearsold has
been deposited inthe Belize Archives Department, such record may bere-
transferred to the public officewhich sent it to the Belize Archives
Department if itisrequired for usein such office.

12.-(1) It shall bethe duty of the Chairman of any Commission or Records of
Committee of Inquiry to deposit al recordsrel ating to such Commission or Commissionsto
Committee, asthe casemay be, at the Belize Archives Department within be transmitted to
three months after the rendering of thefinal report of such Commission or Z‘e ﬁ.o‘.’emme”t
Committee, asthe casemay be. renivist.

(2) Itshdl betheduty of theMayor of any local authority in Belize,
and of the Chairman of any public corporation, statutory body or smilar
ingtitutionto furnishthe Government Archivist with two copiesof every
published report referring to hisingtitution within threemonthsafter such
report has been published.

(3) Itshall betheduty of the publisher of any book, newspaper,
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periodical, journd, novel or any other matter printed in Belizefor publicsae
or distribution to furnish the Government Archivist with two copiesof the
samewithinthreemonthsafter such publication hasbeen published.

Documents and 13.-(1) Any privateindividua or the chief executiveofficer of any ingtitution

manuscriptsin in possessi on of any manuscript or document over fifty yearsold relating to
private Belize, being amanuscript or document of historica, cultural or literary
possession. vaue, shall notify the Government Archivist of theexistenceof such

document or manuscript.

(2) Suchindividua or executiveofficer shdl affordtheArchivistall
facilitiesto ingpect such manuscript or document.

(3) Suchindividual or executiveofficer shall, if so agreed between
him and the Government Archivist, deposit at the Belize Archives Depart-
ment such manuscript or document on apermanent or temporary basis, as
the case may be, or may permit the Government Archivist to makea
photocopy of the same, and may specify the conditions subject to which
such manuscript or document shall bemade availablefor publicinspection
or extractsof copiestherefrom shall betaken for publication or for any
other purpose.

(4) Forthepurposesof thisAct, it shall belawful for the Govern-
ment Archivist to declareany manuscript or document to be of historical,
cultural or literary valueand upon such declaration, to enter the particulars
of thesamein aregister kept by him for the purpose.

(5 Any personwho does not agree with the declaration of the
Government Archivist may apped tothe Minister against the decl aration of
the Government Archivist and the Minister’ sruling on the matter shal be
find.

Prohibition of ex- 14.-(1) No person shall, except on the authority of alicenceissued inthat
port of certain docu-  pehalf by the Minister, export, take or send or causeto be exported, taken

ments and manu- or sent out of Belize any public record, document or manuscript or any
scripts from Belize.

THE SUBSTANTIVE LAWS OF BELIZE REVISED EDITION 2000
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Belize Archives [CAP. 333 15

other printed matter being of historica or cultura or literary value.

(2) TheMinister may in hisdiscretionrefusetoissuealicenceif he
considersthat such record, document or manuscript isof such historical,
cultural or literary vauethat such export, sending or taking will not beinthe
nationd interest.

(3) TheMinister may lay down conditions subject to which alicence
under subsection (1) of thissection may beissued.

15. No public records may be destroyed except with thewrittenconsent  Destruction of
of the Government Archivist. public records.

16. A copy of or an extract from any public archives, public recordsor Authentication
any private document or manuscript deposited inthe Belize Archives of copies and
Department purporting to beduly certified astrue and authenticated by the extracts.
Government Archivist or any other officer authorised by himinwriting for the

purpose, and having impressed thereon the officia sedl of theBelize Archives

Department, shal beadmissiblein evidencein any proceedingsinany court

inlikemanner and to thelike extent asthe origina document or manuscript

would havebeenadmissible,

17.-(1) Thereshall be established afund to beknown as*“the Archives Establishment of
Fund” to be used for the purchase of any record, document or other material ~ Archives Fund.
which, inthe opinion of theMinister, isor islikely to beof historical, cultural

or literary vaueinreationto Belize.

(2) Thereshall bepaidintothe ArchivesFund such sumsasthe
Nationa Assembly shall appropriatethereto, and any sumsdonatedtoit by
way of bequest or otherwise.

(3 Noexpenditureshall be charged to the Archives Fund unlessthe
approva of theMinister isgiventheretoinwriting.

18.-(1) Subject to regulationsunder section 19 (1) (d) of thisAct, public Inspection of
archivesshall beautomatically availablefor useandinspectionby thepublic ~ publicarchives.
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except in cases prescribed by the Minister.

(20 TheMinister shal, after consultation with the Advisory Board,
prescribethoseindividua casesor classesof casewhich areconsidered

exceptiond.
Regulations. 19.-(1) TheMinister may makeregulationsfor any one or more of the
purposes hereinafter set out-

€)] selection of public recordsand private documents and
manuscriptsfor permanent preservation, their transfer
to and deposit in the Belize Archives Department and
the measuresto betaken for their effective preservation
inthe Belize Archives Department;

(b)  temporary deposit of any specified classor description
of public recordsat places other than the Belize
Archives Department pending their transfer to the
Archives Department;

(©) rare and custody of public recordsin Government
departmentsand other institutions;

(d) public accessto the public archives and theterms and
conditions, including the charging of fees, subject to
which public archives of any specified classor descrip-
tion of public archivesare open to inspection;

(e) prohibition or restriction of the disclosure of informa-
tion obtained by the public from public archives;

(f mai ntenance of secrecy by officersof the Belize
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(9) purchase from private individual s or organi sations of
manuscripts and documents and other printed matter of
historical or cultural or literary valuefor permanent
preservation in the Belize Archives Department;

(h) holding of exhibitionsand expositionsof public archives;
and

(i) prescribing anything which under thisAct theMinister is
authorised to prescribe.

(2) Regulationsunder subsection (1) may refer separately to public
archivesand public records.

20.  Any personwho knowingly defaces, marks, mutilatesor causes
damagesto any record, manuscript or document deposited inthe Belize
Archives Department, or who destroysany public record otherwisethanin
accordance with the provisionsof thisAct or who contravenesany
provisionsof thisAct or any regulations madethereunder commitsan offence
and, onsummary conviction, shal beliableto afinenot exceeding five
thousand dollarsor to imprisonment for aterm not exceeding six months, or
to both such fineand term of imprisonment.

21.-(1) When apublic record or document required to be maintained under
any written law istransferred to or deposited inthe Belize Archives
Department for permanent preservation under the provisionsof thisAct, such
record or document shall be deemed to be maintained in the Belize Archives
Department under the provisionsof thefirst-mentioned written law, and
accordingly the provisionsof that writtenlaw shall apply toandinrelationto
such public record or document.

(2) Whereany dispute arises between the Government Archivist or
any other person and the responsible officer of any public officeasto
whether any public record or document should be maintained in such public
officeor transferred to or deposited in the Belize Archives Department, such
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18 CAP.333] Belize Archives

dispute shall be determined by the Minister, subject to the provisionsof the
last proviso to section 9(2) (d) of thisAct in caseswherethey apply, and
such public record or document shall be dealt with in accordancewith the
Minister’sdirections.
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